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BENEFICIARY REPORT – FIRST LEVEL CONTROL

TYPE OF PROJECT REPORTS-BR

o Reporting period: every 4 months from the start date

o Deadline for submitting the Beneficiary Report: end of period + 15 days (Final

Beneficiary Report: + 30 days)

o Control of Beneficiary Report: 45 days (including 7 + 8 days completion if needed)

o Reports to be submitted through INTERREG+

o Language of reporting: English

o Declaration on validation of expenditure (DoVE)

o Controllers: in Hungary in Serbia

Szegedi Területi Iroda Prvostepena kontrola (Ministarstvo finansija)

Békéscsabai Területi Iroda



PROJECT REPORT – JOINT SECRETARIAT

TYPE OF PROJECT REPORTS-PR

o PR + AfR (Project Report + Application for Reimbursement)

o LB reports on the achievement of the partnership

o Pre-condition of PR: DoVE issued by the responsible FLC to each Beneficiary

o Deadline for submitting the PR and AfR: end of the reporting period + 90 days

o Reports to be submitted through INTERREG+ (language of reporting: English)

o Check of Project Report: 30 days (including max 2 rounds of completion if needed)

o Transfer of IPA fund is subject to the approval of the Project Report (MA, CA)



o Narrative part: achieved result, implemented activities,

indicators, information and publicity (Project Report)

o Financial part: financial tables and the Application for

Reimbursement (AfR) generated by the monitoring system from

the data available in the validated BRs (DOVEs).

CONTENT OF THE REPORT



NARRATIVE PART OF THE PROJECT REPORT

PR+AFR IN INTERREG+



FINANCIAL PART OF THE PROJECT REPORT

PR+AFR IN INTERREG+



BRS INCLUDED IN THE PR

PR+AFR IN INTERREG+



SCREENS OF THE PR/1

Achievements datasheet

o Descriptive part about the progress in

implementation

o Achievements in the reporting period

o Progress towards the main objective in

the period

o Description of the partnership

o Infrastructure and works

o In case of the final project report

o Overall project achievements

o Overall description of the partnership



SCREENS OF THE PR/1



Outcomes

o Clear and detailed description of the (planned/not planned) activities implemented during the reporting 

period based on the descriptions reported in the BRs 

o Project level indicators

o Uploading supporting documents

SCREENS OF THE PR/2



SCREENS OF THE PR/2



SCREENS OF THE PR/2



SCREENS OF THE PR/2



SCREENS OF THE PR/3

Indicators

o Programme specific output indicators and Horizontal indicators

o Recording value of the progress realised in the reporting period (RP)

o Uploading supporting documents as source of verification



SCREENS OF THE PR/3



SCREENS OF THE PR/4

Information & Publicity activities

o Reporting about the obligatory 

and recommended tools 

implemented in the period

o Uploading of promotional 

materials, project event, media 

appearences as proof of 

implementation



SCREENS OF THE PR/4



DOCUMENTS SHEET

o All supported documents uploaded in the PR are listed here

o Folder structure is created by the system at the time of uploading the documents at

the different sheets

o Download / upload active here as well (upload is NOT recommended here)



FINANCIAL REPORT /1

Screens of the Financial Report

o Financial progress, Sources of funding, Payments

o These screens are for informational purposes and generated by the system from BR data

o Contain project/partner level data for the period and also accumulative

o Transfer from LB – TO BE FILLED!
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FINANCIAL REPORT /1

o The LB shall bear the costs of the transfer– Subsidy Contract - Art. 10.7.h)

’ to transfer the EU contribution (including the advance specified in Annex I) correctly and 

within the timeframe agreed in the Partnership Agreement to other Beneficiaries in full, no 

specific charge or other charge with equivalent effect shall be levied which would reduce 

these amounts for the Beneficiaries’



FINANCIAL REPORT /1

Application for Reimbursement

o Generated by the system as a 

pdf document

o Summarizing the ’Payments’ 

datasheet

o Contains important information 

for the LB – transferrable 

amounts



TIPS/1

To avoid request for the completion of the PR:

o Review the content before submitting the report, check if the PR proves the progress 

of the Project

o Don’t only copy-paste from the application form or BRs, describe and explain

o If some activities were planned but not performed in the reporting period, explain 

reasons for delays

o Use the same wording like in the AF

o Explain how the reported value of indicators was calculated

o Prove reported progress and achievements, provide valid Source of Verification



o Give English titles to all documents

o Upload SoVs into corresponding folders 

o Don’t forget to upload the bank statement proving the transfer to partner(s)

o Coordinate with your partners     

o Archive project documentation

TIPS/2



Disclaimer: 

This document has been produced with the financial assistance of the European Union.

The content of the document is the sole responsibility of the Joint Secretariat of the

Interreg-IPA Cross-border Cooperation Programme Hungary-Serbia, hosted by the

Széchenyi Program Office Nonprofit LLC. and can under no circumstances be regarded

as reflecting the position of the European Union.



Thank you for your attention!

Interreg-IPA CBC Hungary-Serbia 

Joint Secretariat

info@interreg-ipa-husrb.com

interreg-ipa-husrb.com

mailto:info@interreg-ipa-husrb.com

